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	RELATED SUPPLEMENTAL INSTRUCTION/

ON-THE-JOB TRAINING HOURS
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NOTES:
If you are not reporting RSI and OJT hours at the same time, it is recommended that you use the following two forms:

· F100-229-000, On-The-Job Training Work Hours

· F100-228-000, Related Supplemental Instruction Hours

-------------------------------------------------------------------------------------

RSI Column Notes:
Clock hours of actual attendance by the apprentice in related/supplemental instruction classes at community/technical colleges or other approved training locations, and other related instruction training as specified in Section IX of the registered apprenticeship standards shall be reported to L&I on a quarterly basis for verifying attendance and industrial insurance purposes.

Supervised & Not Paid (At Same Time)
Include all RSI training hours for which the apprentice is NOT PAID and IS SUPERVISED at the same time.  (These are RSI hours used for industrial insurance purposes.)

All Other RSI Hours
Include all other RSI training hours here.
· Example:  1)  Apprentice attends RSI training and IS PAID while attending the training.

· Example:  2)  Apprentice attends RSI training but IS NOT PAID and IS NOT SUPERVISED while doing the courses.

TOTAL RSI Hours Column
These are the TOTAL RSI hours that an Apprentice/Trainee has earned since Registration.

RSI reports are required quarterly:

· RSI (Quarterly) Reports:

1st quarter:

January through March, by April 10

2nd quarter:

April through June, by July 10

3rd quarter:

July through September, by October 10

4th quarter:

October through December, by January 10

OJT Column Notes:
OJT Work Hours (Added this Reporting Period)
These are the number of actual Work hours that the individual has earned during the Reporting Period.

OJT Work Hours (Total)
Total number of work hours that the Apprentice/Trainee has earned while working through the end of the period being reported since registration with this Program, excluding any "Previously Credited Hours".  DO NOT include Previously Credited Hours in this total as they are tracked elsewhere.

OJT Work Hours are to be reported at least semi-annually.

Do not use this form to report "Previous Credit Hours" granted to the Apprentice/Trainee.

Previous Credit Hours should only be reported on the F100-021-000 and also require minutes to substantiate them.
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